




















Scope of Services
2.0 Logistic Services

2.1 - Air Transportation:
Full-service scheduling, reservation & ticket delivery
available world-wide.

2.2 - Activities:
Research and planning of exciting, interactive activities
around the globe.

2.3 -ARS:
(Audience Response Systems) - Direct feedback from
audiences using the latest Technology in ARS .

2.4 - Amenities & Promotional Gifts:
Concept development, sourcing and delivery of guest,
attendee, VIP gifts and promotions.

2.5 - Attendee Registration:
Invitation, registration and confirmation including full-
scale reporting capabilities.

2.6 - Contract Negotiation:

Full negotiation of hotel, convention center, ground and
air contracts, including contract review and approval
processes.

2.7 - Creative Theme Party and Locations:
Production planning, theme conceptualization and
execution.

2.8 - Event Project Management Software:

AMI has developed proprietary event management
software that coordinates all marketing, production and
logistical elements. The software is collaborative allowing
both AMI and our clients' complete access to the same
information in a real-time format.

2.9 - Ground Transportation:
Coordinating on-ground transport with ground trans-
portation firms around the globe.

2.10 - Photography:
Management and delivery of high quality photographs
for any event including business and social occasions.

2.11 - Stage & Set Design:

AMI can manage the complete stage, set and site design
of any event through its in-house resources and pre-
ferred vendors.

2.12 - Speaker Selection and Acquisition:
Research, contact and management of speakers for
meetings and events.

2.13 - Spouse Programs:
Turn-Key management of special guests and activities.

2.14 - Site Searches:
Research and sourcing of hotels, event sites and activi-
ties.

2.15 - Transportation:
Full-service scheduling, reservations and management of
town cars, limousines and buses.

2.16 - Website Development:

Developing event-based web design with fully interac-
tive e-commerce capabilities is one of our specialties.
Utilizing the web to coordinate and communicate is an
integral part of our entire event marketing campaigns.




Scope of Services
3.0 Marketing Services

3.1 - Attendee Recruitment:
Invitation and confirmation of key attendees for meet-
ings and events.

3.2 - Audio/Visual/Multimedia:
Management and execution of production and educa-
tional media elements.

3.3 - Creative Marketing Development:
Design and creation of marketing & sales materials as
well as meeting collateral.

3.3 - Data Collection:
Collection, management and processing of gathered
data sources.

3.4 - Data Sourcing:
The acquisition of databases world-wide for a variety of
different industries and contacts.

3.5 - Dedicated 800 Service:
Seamless implementation of phone service for the client.

3.6 - E-Learning Programs:
Development, management and execution of web-based

e-learning programs.

3.7 - Faxblasting(Opt-in):

Management of turn key faxblasting including fax devel-
opment and delivery to "opt-in" or permission based
campaigns.

3.8 - Focus Groups:

Execution of client/customer based focus groups to
determine pre-set objectives for any event marketing
campaign.

3.8 - Full Service Registration:
Turn key management of registration including welcome
packets, key distribution and agendas.

3.9 - HTML E-Mail Design:
Administration of telemarketing objectives to meet
client's goals for meetings and events.

3.10 - Invitations:
Development and delivery of high-end invitations.

3.11 - Photography & Video:

Management and delivery of high quality photographs
and professional quality video for any event including
business and social occasions.

3.12 - Telemarketing:
Administration of telemarketing objectives to meet
client's goals for meetings and events.

3.13 - Third Party Management:

Seamless management of third party partners including:
logistic vendors, destination management companies,
and facilities.

3.14 - Surveying:
Administration of on-site and web-based surveying to
capture critical information for analysis.

3.15 - Web-based Marketing Programs:

AMI can provide Web-based marketing programs
through enhanced websites and HTML promotional
campaigns.

3.16 - Promotional Items:

AMl is full service. As a wholesaler, we can inexpensively supply
your company with promotional items for branding, giveaways,
sales incentives, team building, and more .






